Mileage Reimbursement Guidelines

· Mileage Reimbursement 
1. Mileage is reimbursed at the current IRS rate.
2. Travel should be by the most direct and economical route with the least amount of vehicles necessary.
3. Staple mileage confirmation to the back of the reimbursement form (MapQuest, Google Maps, Yahoo Maps).

4. Turn in the reimbursement form within 60 days after the miles were driven.

· Conferences/Workshops

1. Mileage is paid from either home or your assigned school to the conference, whichever is closest.
2. Mileage is not paid to meet at the school or a carpool.
· Traveling Between Schools

1. Mileage is paid between schools if you are assigned to work in more than one school during any work day.
2. Mileage is not paid to get to work or to get back home.   
Official Mileage Between Schools

Middle/High School 
And 
Westfield Elementary

1.1 miles

And
Oxford Elementary 

12.2 miles

And
Coloma Elementary

11.1 miles

Westfield Elementary
And
Oxford Elementary

11.4 miles





And
Coloma Elementary

11.9 miles



Oxford Elementary
And
Coloma Elementary

22.8 miles

· Mileage On Non-Contracted Days

1. Mileage is paid when snow hours are paid and you are meeting outside of the district. 

2. Mileage is not paid when wages or snow hours are paid and you are meeting within the district.
